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​
NEWS RELEASE TEMPLATE – KEY CLUB WEEK PROCLAMATION

FOR IMMEDIATE RELEASE

CONTACT: 
[NAME]



[OFFICE NUMBER]



[CELL NUMBER]



[E-MAIL]

[NAME, TITLE] PROCLAIM KEY CLUB INTERNATONAL WEEK

 [YOUR CITY, STATE (DATE)] – [NAME, TITLE] announced this week that [WEEK] will be Key Club International Week in 

[NAME]. The week is dedicated to the ideals of service and leadership that Key Club International exemplifies at [SCHOOL] and 
within the community.

During Key Club International Week, the Key Club of [NAME] will sponsor the following events: [LIST].

Key Cub International is the world’s largest high school service organization, with more than 250,000 student members in more 

than 5,000 clubs. A Service Leadership Program of Kiwanis International, Key Club prides itself on its unequaled commitment to community service.

Students and members of the community are invited to join in the spirit of service by participating with the Key Club of [NAME] 
during the [EVENT NAME AND INFO]. The Key Club of [NAME] is sponsored by the Kiwanis Club of [NAME].

Key Club International, a service leadership program of Kiwanis International, gives its members opportunities to provide service, 
build character and develop leadership skills. Key Club attributes its success to the fact that it is a student-led organization that 
teaches leadership through serving others. For more information, visit www.keyclub.org or call 1-800-549-2647.

Instructions:

· Complete the news release with names, club information and event information

· Compile names and contact information for key people at local television and radio stations, newspapers, Web sites, 

· bulletins and newsletters. 

· Attach a Key Club fact sheet to the news release and send it to local media outlets to publish or broadcast.

· Follow up with media to offer assistance and additional information

· Provide photographs if available and applicable

