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NEWS RELEASE TEMPLATE – SERVICES

FOR IMMEDIATE RELEASE

CONTACT: 
[NAME]



[OFFICE NUMBER]



[CELL NUMBER]



[E-MAIL]

KEY CLUB MEMBERS SEEK COMMUNITY SERVICE OPPORTUNIITES IN [CITY]

[YOUR CITY, STATE (DATE)] – The Key Club of [NAME] is offering its services to the community, said club President [NAME]. Already this year, the club has served the community through such activities as [LIST].

“Our club wants to target our service toward the most important local needs,” said [NAME]. “So we want to ask the community 

to help us as we begin to plan for programs and projects.” Club members are willing to help with [SCHOOL, STAFF] and [COMMUNITY, RESIDENTS] as it works to make campus and community improvements. If members of the community are 
interested in help or volunteers, they should contact [NAME, CONTACT INFO].

“Key Club’s Major Emphasis Program is, ‘Children: Their Future, Our Focus’, but we want to help anywhere we can and anywhere people believe we can help make a difference,” said [NAME].

As a Service Leadership Program of Kiwanis International, Key Club International is able to draw on the resources of Kiwanis and 

its family of programs to increase its impact and to foster a true atmosphere of service in the community. 

Key Club International, a service leadership program of Kiwanis International, is the oldest and largest service program for 
high school students, and gives its members opportunities to provide service, build character and develop leadership skills. Key Club attributes its success to the fact that it is a student-led organization that teaches leadership through serving others. For more 
information, visit www.keyclub.org or call 1-800-549-2647.

Instructions:

· Complete the news release with names, club information and event information

· Compile names and contact information for key people at local television and radio stations, newspapers, Web sites, 

· bulletins and newsletters. 

· Attach a Key Club fact sheet to the news release and send it to local media outlets to publish or broadcast.

· Follow up with media to offer assistance and additional information

· Provide photographs if available and applicable

